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Thre accournts and audit process ’
The accounts and audit arrangements follow the process as set out below.
RFO/Clerk prepares |———=| The body approves the External auditor completes audit and:
accounting Annual Return by 30 June. \l{
statements and This is evidenced by the \4
Annual Governance Chair’s signing the box Either: or:
Statement. Internal below Part 2 of the Annual . .
. If no amendments are required, If amendments are required,
audit completes Governance Statement. ] : : .
i | audit i certifies the Annual Return and reports issues (including
||;1Fe(;na :Zl; I refo ' RFO/Clerk sends a copy sends it back to the body for amendments) to the body. The
certlies retum of the Annual Return publishing by 30 September. body amends the Annual Return,
DI SR and certified copies of the RFO re-certifies and the body
ARitel Sovemance requested evidence to re-approves before sending it back
sisementibefore the external auditor acting to the auditor. The auditor then
esluneend on behalf of the Auditor certifies the Annual Return and
pESSAtsiher=tum General for Wales. sends it back to the body for
1o°the o publishing by 30 September.

Please read the guidance on completing this Annual Return and complete all sections highlighted in red
including both sections of the Annual Governance Statement.

Incomplete or incorrect returns may require additional external audit work and incur additional costs. Send the
original Annual Return, together with all additional information requested, to the external auditor acting on behalf of

the Auditor General for Wales. Unless requested, please do not send any original financial or other records to the
external auditor.

Audited and certified returns are sent back to the body for publication or display of the accounting statements,
Annual Governance Statement and the Auditor General for Wales’ certificate and report.

Completion checklist

| ‘No’ answers mean that you may not have met requirements

Done?

Initial submission to the external auditor “
Accounts Has the RFO certified the accounting statements and the body approved the Annual Retum o

(as evidenced by the relevant signatures), no later than 30 June 20177

Do the accounts add up and does the balance carried forward from last year equal the o

opening balance this year?

Do the papers to be sent to the external auditor include an explanation of significant 57

variations, including a quantified analysis of the changes from last year to this year? L

Does the bank reconciliation as at 31 March 2017 agree to line 97 L

All sections  Have all red boxes been completed and explanations provided where needed?

Has all the information requested by the external auditor been sent with this Annual Return?

Please refer to your notice of audit and any additional schedules provided by your external
auditor.

Supporting Has all the information requested by the external auditor been sent with this Annual Return?
evidence Please refer to your notice of audit and any additional schedules provided by your external



























